Risk Assessment

	Site/ building/activity:
	Old School


	Assessor (Sign):
	
	Assessment date:
	Sept 2019


	Problem


	Risk


	Persons at risk
	Risk

Factor
	Existing controls
	Additional controls recommended



	Steps, uneven/wet/slippery surfaces on paths and ramp outside and on internal stairway

	Slipping, falling
	Public, staff, user groups
	2
	Internal areas/stairs cleaned regularly by caretaker.

Building in daily use by Council staff – any issues handled with Lengthsman and reported to Council as necessary
Handrail on steps
Public liability insurance
	

	Unwashed crockery
	Infection
	Public, staff, user groups
	2
	Caretaker cleans facility regularly
Signs and instructions for users
Public liability insurance
	

	Locks jamming/failing

	Getting trapped inside
	Public, staff, user groups
	1
	Building in daily use by Council staff – any issues handled with Lengthsman and reported to Council as necessary

Alarm in disabled toilet

Public liability insurance
	

	Burn injuries from boiling tap

	Injury
	Public, staff, user groups
	2
	Clear instructions for use in kitchen area and in letting agreement

In daily use by Council staff – any issues handled by Clerk and reported to Council as necessary

Public liability insurance
	

	Accidents involving cars/vehicles on main road near facility entrances
	Injury
	Public
	1
	Signs
Public liability insurance
	

	Accidents involving files and office equipment on site

	Injury
	Staff, Public
	2
	Staff and user groups to ensure equipment stored safely
Regular monitoring by Clerk
Pubic liability insurance
	Equipment to be removed as necessary

	
	
	
	
	
	

	
	
	
	
	
	


NOTE: Risk Factor - 1
unlikely; 2   possible; 3
likely
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