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Dear Jane
REMEMBRANCE SERVICE – SUNDAY 11th NOVEMBER 2018
I am writing to you as you are the contact on file from last year. As in the past I will be producing a standard letter, which is circulated from this office prior to Remembrance Sunday to give information about the various services taking place throughout the Bradford District. Also in line with previous years’ I will arrange for a Civic representative to attend your service. 

Last year the information we were given for your service is as follows: 
ADDINGHAM
10.30 - Service at St Peter’s Church, Church Street, Addingham.

11.45 – Parade from St Peter’s Church to the War Memorial. 

12.00 - Wreath laying ceremony.
I would be grateful if you would confirm if there have been any changes since last year and whether you wish us to provide a wreath or whether one will be given to the civic representative on the day.
PLEASE NOTE - If I do not hear from you by Friday 28th September 2018 I cannot guarantee to include your service details on the letter or provide a civic representative as it will be too late. No further reminder will be issued.
I look forward to hearing from you by return, of course should you not be dealing with the event this year please let me have new contact details. Many thanks.

Yours sincerely

Dawn Lowe
Civic Affairs Manager

